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SECTION 01 33 00 – SUBMITTALS
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 PART 1 - GENERAL

1.01 
RELATED DOCUMENTS

1.   
Drawings and general provisions of Contract, including General  Conditions and Division 1 Specifications sections, apply to work of this section.

1.03
PERFORMANCE AND LABOR AND MATERIALS PAYMENT BOND

1.
Simultaneously with his delivery of the executed contract, the successful bidder must deliver to the Board a Performance Bond in the amount of one hundred per centum (100%) of the Contract Sum as security for the faithful performance of his contract, and also a Labor and Material Payment Bond in the amount of one hundred per centum (100%) of the Contract Sum attached hereto and having as surety thereof such surety company or companies as are acceptable on bonds approved by the Board, and as are authorized to transact business in this State.  In lieu of Performance Bond, a letter of credit may be substituted, provided that equal protection is afforded the Board of Education and the terms thereof are acceptable to Counsel of the Board of Education.  The Performance Bond and the Labor and Material Payment Bond may be in one or in separate instruments in accordance with local law and shall be delivered to the Board not later than the date of execution of the Contract.

1.04
ADDITIONAL SURETY

1.
The Contractor shall furnish an additional surety bond in an amount at least equal to one hundred percentum (100%) of the cost of any adjustment in the contract price, by reason of an authorized change in the work, as security for faithful performance of the additional work and for the additional payment of all persons performing labor and furnishing materials in connection with this contract.

PART 2 - PRODUCTS

2.01
SUBMITTALS

1. Permits and Certificates

1.
Provide the District with a copy of all required permits such as “Right-of-Way Permits”, “Plumbing Permits”, “Open Flame Permits”, “Highway Work Permits”, “Electrical Underwriters Certificate”, “Department of Health Permit and Certificates”, etc. if such permits are required for the specific tasks on the project.  (Typically “Building Permit” is issued to the District directly by the New York State Education Department and is not the responsibility of the Contractor to acquire).

2.
Shop Drawings/Data
1.
The Contractor shall submit all shop drawings/data to the appropriate Architect/Engineer, with a copy to the Project Inspector. Entire process shall be done electronically.  Documents shall be submitted in PDF format.  Shop drawing document titles must begin with the specification section number followed by a description, (i.e.; 099100 – Painting).  Detailed requirements for shop drawings/data relating to certain portions of the work are stated in the various sections of these specifications.  Refer to individual sections. Shop drawings/data furnished by sub‑contractors or material vendors shall be submitted only by the Contractor to the Architect/ Engineer.  All manufactured products shall be identified by the name of the manufacturer and catalog number. Each copy of shop drawings/data shall be clearly marked with the title of the job and the Contractor's name.  The Contractor shall indicate on the shop drawing submittal the factory delivery date and/or lead time.  Refer to Section 007216 ‑ General Conditions.

2.
The Contractor shall forward an electronic version of the approved shop submittal, as confirmation of receipt, to the Project Inspector and the appropriate Architect/Engineer.

3.
Equipment layout shop drawings shall indicate dimensioned layout, rough-in and connection data for mechanical/electrical.  Each roughing-in location shall be dimensioned accurately from the building walls.
4.
Shop drawings of custom-fabricated and/or field installed material/equipment/systems, etc. shall show equipment under this contract, indicating all reinforcement, as well as details for the installation and relation to adjoining and related work which requires cutting and close fitting, anchoring, etc.  Layouts shall provide the fine tuned coordination with other systems, equipment, structure, ceiling layouts, heights, existing conditions, etc. and shall include necessary adjustments so work can be properly installed.

5.
All shop drawings and product submittals shall minimally reference equipment, materials, etc. to identification system used in specifications and/or drawings, dates, project field dimensions, applicable standards, etc..

6.
All shop drawings shall coordinate with existing/new adjacent conditions and make adjustments in the work within the general intent of the project.

7.
By submitting shop drawings, the Contractor represents that he/she has determined and verified materials, field measurements, field conditions and has checked/coordinated that information within such submittals with the requirements of the work and the contract documents.

3.
Manufacturer's Affidavit

1.
The Contractor, if requested, shall furnish affidavit from manufacturer, certifying that materials or products delivered to the job meet requirements specified.  However, such certifications shall not relieve Contractor from responsibility of complying with any added requirements specified herein.

4.
Samples and Mock Ups

1.
The Contractor shall submit a sufficient number of samples for approval and per the Architect/Engineer's request plus one for retention by the Project Inspector for each item requiring sample submission.  When it is necessary to retain a sample at the construction site for comparative purposes such as a workmanship sample, the Contractor shall submit one additional sample.  Refer to individual sections and Section 007216 ‑ General Conditions.  When mock‑ups ("constructed on site" samples) are required, the complete requirements are specified in the individual section involved.

5.  
Substitutions

1.
Make no substitutions for any material, products or process named or stated in these specifications without the written approval of the RCSD Design Group.  This must be done prior to award of contract in conformance with the “Or-Equals” clause.  Refer to Section 007216 ‑ General Conditions.

6.  
Operating and Maintenance Manuals 

1.
Detailed requirements for operating and maintenance manuals relating to certain portions of the work are stated in the various sections of these specifications. The Contractor shall submit one complete hard copy, (with electronic copy on CD or thumb drive, in PDF format) of each required manual to the Architect/ Engineer for review prior to final payment.  Once approved, manual will be submitted to the Project Inspector for recordkeeping.  The operating manual shall list all products and assemblies, warranties and manufacturer’s instructions.  It shall also include all diagnostics, schematics and software passwords necessary for service and maintenance.  Detailed requirements for operating and maintenance manuals relating to certain portions of the work are stated in the various sections of these specifications.   Refer to individual sections and Section 007216 - General Conditions.

2.
Organize operating and maintenance manual information into suitable sets of manageable size, and bind into individual binders properly identified and indexed (thumb tabbed). Include emergency instructions, spare parts listing, copies of warranties, wiring diagrams, recommended “turn-around” cycles, inspection procedures, shop drawings, product data and similar applicable information.  Bind each manual of each set in a heavy-duty 3-ring binder and include pocket folders for folded sheet information.  Mark identification on both front and spine of each binder, including identification of school and dates of work.

7.  
Warranties Manual

1.
All Contractors shall submit to the Architect/Engineer two copies of a manual (with CDs) of all manufacturer's and builder's warranties and bonds, as required by the contract documents.  Include in this manual the project title, an index of warranties and the initial warranty date.  Refer to Article 2.1.6 of this section.  All warranties shall be effective, unless stated otherwise, from the date of final payment.  Refer to Section 007216 ‑ General Conditions.

8.  
No ACBM Statement

1.
No Asbestos Containing Building Material (ACBM) shall be used on this project.  Prior to the application of final payment, the Contractor shall submit to the Project Inspector, a signed statement on the Contractor's corporate letterhead identifying the project name, date of project issue, SED and contract numbers, and stating the following:  “Per General Conditions, this statement is to the effect that no work of this project involved the application, installation or provision of known or suspected asbestos containing building material (ACBM)”.

9.     As-Built Documents

1.
The Contractor shall maintain at the site one record copy of the drawings, specifications, addenda, approved shop drawings, product data, samples, change orders, etc. in good order and clearly marked to record field changes and selections made during construction that are not otherwise documented.


As-Built Documents shall include but not be limited to;

1.
Building Construction;  All wall relocations, detail changes, structural changes, etc.

2.
In-Ground Buried Work; All distribution line locations, dimensioned from prominent building lines, so as to completely locate line including jogs, direction changes, etc.

3.
Concealed Building Construction Work;  All horizontal and vertical distribution lines.  This includes all systems distribution even if small sizes (i.e. fire alarm conduits, small gas distribution lines, hot water re-circulation loops, etc.).  Where work is concealed locate by dimension.  If exposed (includes within ceiling plenums) only generate scalable locations as necessary.

4.
Locations of Equipment;  All valves, unions, dampers, equipment requiring maintenance, etc. if different form original drawings, or not indicated.

5.
Existing Distribution Systems;  All encountered as it relates to this contract’s work.

6.
General Sizes and Materials;  If not otherwise indicated on contract drawings.

2.    Where the original drawing is substantially correct the Contractor shall indicate so by clearly marked check () over each distribution and branch point, equipment location, etc.  Where original drawing incorrectly locates installed work, the Contractor shall erase or ‘neatly’ “X” out continuously those lines.

3.
Prior to application for final payment, the Contractor shall submit one electronic copy on CD or thumb drive, in PDF format, (to be included in the project O&M manual), indicating actual installed conditions, including change order work, to the Project Inspector for approval as record documents. 
4.
The Contractor shall bear all expenses incurred to record and reproduce record documents that reflect drawing corrections and clarifications relative to found field conditions, and field changes that were induced by, or as a result of the Contractor. Change Order requests, and drawing changes prepared by the Architect/Engineer, shall be so documented on the original drawing by the Architect/Engineer.

10.
Receipts and Invoices

1.
Provide prompt submittal of itemized invoices and/or receipts for the purchase and installation of all devices, fixtures and equipment, at the Project Inspector’s request.  Provide a complete description of items indicated on submittal.

11.
Energy Rebate Items

1.
For all equipment proposed for installation that will result in a decreased electrical demand, i.e. high efficiency lighting, ballasts, motors, etc., the Contractor shall submit two (2) copies of sales receipts or purchase orders to the Project Inspector. Such documentation shall state date of purchase, dealer's name and address, equipment or product manufacturer, model numbers, quantity purchased and cost per item.  Submittal of documentation shall be made to the Project Inspector within 30 days of purchase.  

12.
Asbestos Abatement Project Manuals

.1
Contractor shall submit project manuals as specified in Section 028200.


PART 3 – SUBMITTAL SCHEDULE

(Must be edited)
	
	DATA
	
	DRAWINGS
	
	WARRANTY

	ITEM/SECTION
	RECEIVED
	APPROVED
	RECEIVED
	APPROVED
	PERIOD

	
	DATE
	DATE
	DATE
	DATE
	

	Section 03720 - Polymer
	
	
	
	
	

	Modified Coating
	
	
	
	
	

	 - Product Data
	
	
	
	
	

	 - MSDS Sheets
	
	
	
	
	

	Section 03730 - Concrete
	
	
	
	
	

	Rehabilitation
	
	
	
	
	

	 - Product Data
	
	
	
	
	

	Section 04900 - Masonry
	
	
	
	
	

	Restoration & Cleaning
	
	
	
	
	

	 - Product Data
	
	
	
	
	

	 - Samples
	
	
	
	
	

	     - Brick
	
	
	
	
	

	     - Anchors
	
	
	
	
	

	     - Cast Stone Repairs
	
	
	
	
	

	       Materials
	
	
	
	
	

	     - Restoration Program
	
	
	
	
	

	Section 05500 - Metals
	
	
	
	
	

	Fabrications
	
	
	
	
	

	 - Shop Drawings
	
	
	
	
	

	 - Product Data
	
	
	
	
	

	Section 05510 - Abrasive
	
	
	
	
	

	Nosings
	
	
	
	
	

	 - Shop Drawings
	
	
	
	
	

	Section 06400 -
	
	
	
	
	

	Architectural Woodwork
	
	
	
	
	

	 - Product Data
	
	
	
	
	

	Section 07155 - Modified
	
	
	
	
	

	Bitumen Roofing
	
	
	
	
	

	 - Product Data
	
	
	
	
	

	 - Shop Drawings
	
	
	
	
	

	 - List of 5 completed jobs
	
	
	
	
	

	 - Mfg. Certificate
	
	
	
	
	

	 - Site Visit Report
	
	
	
	
	

	Section 07600 - Flashing
	
	
	
	
	

	& Sheet Metal
	
	
	
	
	

	 - Product Data
	
	
	
	
	

	 - Shop Drawings
	
	
	
	
	

	 - Samples
	
	
	
	
	

	Section 07900 – Sealants
	
	
	
	
	

	 - Product Data
	
	
	
	
	

	Section 09680 - Carpet
	
	
	
	
	

	 - Product Data
	
	
	
	
	

	 - Samples
	
	
	
	
	

	 - MSDS Sheets
	
	
	
	
	

	Section 09900 – Painting
	
	
	
	
	

	 - Product Data
	
	
	
	
	

	Section 10163 – Toilet
	
	
	
	
	

	Partitions
	
	
	
	
	

	 - Product Data
	
	
	
	
	

	 - Shop Drawings
	
	
	
	
	

	Section 10800 – Toilet
	
	
	
	
	

	Accessories
	
	
	
	
	

	 - Product Data
	
	
	
	
	

	 - Setting Drawings
	
	
	
	
	

	Section 13280 – Asbestos
	
	
	
	
	

	Removal
	
	
	
	
	

	 - Refer to Spec
	
	
	
	
	

	Section 15A019 – Electric
	
	
	
	
	

	Wiring
	
	
	
	
	

	 - Diagrams
	
	
	
	
	

	Section 15A100 – Valves
	
	
	
	
	

	 - Samples
	
	
	
	
	

	Section 15A130 – Gauges
	
	
	
	
	

	& Thermometers
	
	
	
	
	

	 - Samples
	
	
	
	
	

	Section 15A190 - 
	
	
	
	
	

	Mechanical Identification
	
	
	
	
	

	 - Product Data
	
	
	
	
	

	Section 15A190 - 
	
	
	
	
	

	Insulation
	
	
	
	
	

	 - Product Data
	
	
	
	
	

	Section 15A525 – Steam
	
	
	
	
	

	Specialties & Accessories
	
	
	
	
	

	 - Shop Drawings
	
	
	
	
	

	Section 15A526 - 
	
	
	
	
	

	Condensate Pump &
	
	
	
	
	

	Receiver Unit
	
	
	
	
	

	 - Wiring Diagram
	
	
	
	
	

	 - Product Data
	
	
	
	
	

	Section 15A784 – Package
	
	
	
	

	Terminal Air Conditioners
	
	
	
	
	

	 - Product Data
	
	
	
	
	

	 - Installation Details
	
	
	
	
	

	Section 15A831 - Gravity
	
	
	
	
	

	Heating Equipment
	
	
	
	
	

	 - Shop Drawings
	
	
	
	
	

	Section 15A830 – Fan
	
	
	
	
	

	Coil Units
	
	
	
	
	

	 - Product Data
	
	
	
	
	

	Section 15A840 – Unit
	
	
	
	
	

	Ventilators
	
	
	
	
	

	 - Product Data
	
	
	
	
	

	Section 15A890 – Sheet
	
	
	
	
	

	Metal & Ductwork 
	
	
	
	
	

	Accessories
	
	
	
	
	

	 - Shop Drawings
	
	
	
	
	

	 - Ductwork Details
	
	
	
	
	

	Section 15A911 – Fire
	
	
	
	
	

	Dampers
	
	
	
	
	

	 - Schedules
	
	
	
	
	

	 - Product Data
	
	
	
	
	

	Section 15A972 – Control
	
	
	
	
	

	System - DDC Logic/
	
	
	
	
	

	Pneumatic Powered
	
	
	
	
	

	 - Refer to Spec
	
	
	
	
	

	Section 15A990 -
	
	
	
	
	

	Adjusting & Balancing
	
	
	
	
	

	 - Refer to Spec
	
	
	
	
	

	Section 15B060 – Piping
	
	
	
	
	

	Systems & Accessories
	
	
	
	
	

	 - Product Data
	
	
	
	
	

	Section 15B250 - 
	
	
	
	
	

	Insulation
	
	
	
	
	

	- Product Data
	
	
	
	
	

	Section 15B411 – Waste
	
	
	
	
	

	Water System
	
	
	
	
	

	 - Shop Drawings
	
	
	
	
	

	Section 15B440 - 
	
	
	
	
	

	Plumbing Fixtures & Trim
	
	
	
	
	

	 - Shop Drawings
	
	
	
	
	

	 - Wiring Diagrams
	
	
	
	
	

	 - Color Charts
	
	
	
	
	

	 - O & M Manuals
	
	
	
	
	

	Section 15B450 - 
	
	
	
	
	

	Equipment
	
	
	
	
	

	 - Shop Drawings
	
	
	
	
	

	Section 16140 - Wiring
	
	
	
	
	

	Devices
	
	
	
	
	

	 - Product Data
	
	
	
	
	

	Section 16320 - Message
	
	
	
	
	

	Processing
	
	
	
	
	

	 - Product Data
	
	
	
	
	

	 - Schedule of 
	
	
	
	
	

	   Coordination Meetings
	
	
	
	
	

	   & Training
	
	
	
	
	

	Section 16350 – Public 
	
	
	
	
	

	Address System
	
	
	
	
	

	 - Refer to Spec
	
	
	
	
	

	Section 16450 -
	
	
	
	
	

	Grounding
	
	
	
	
	

	 - Test Results
	
	
	
	
	

	Section 16470 – Low
	
	
	
	
	

	Voltage Power Distribution
	
	
	
	
	

	Equipment
	
	
	
	
	

	 - Product Data
	
	
	
	
	

	Section 16500 - Lighting
	
	
	
	
	

	 - Shop Drawings
	
	
	
	
	

	 - Product Data
	
	
	
	
	

	Section 16721 - Fire Alarm
	
	
	
	
	

	 - Product Data
	
	
	
	
	

	 - Wiring Diagrams
	
	
	
	
	


END OF SECTION


